IHOCTAHOBJIEHHUE

AIMUHUCTPAINOUU CEJBCKOTI'O MOCEJIEHUA
NPEOBPAXKEHOBCKUWM CEJBCOBET

18.03.2013 r c. [IpeobpakenoBka Ne8

006 YTBCPKACHUN AAMUHUCTPATHUBHOI'O PCTJIAMCHTA
MpeaoCTaBJICHUA MYHHHHHaHBHOfI YCIyru
((BBII[a‘Ia CIIpaBKHU O CC30HHOM IIPOKHNBAHUN

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06.10.2003 Ne 131-®3 «O6
oOlIMX TPUHILUINAX OpPraHU3allMK MECTHOrO camoylpaBieHusi B Poccuiickoii
Oenepanuny», DenepanbHbiM  3akoHOM  oT  27.07.2010 Ne  210-®3  «O6
OpraHu3allid TOCYJApPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIYT», MOCTAHOBJICHUEM
aJIMMHUCTpALlUK  cesbcKoro rmoceneHus: [IpeoOpak€HOBCKUII CENbCOBET OT
26.12.2012 r. Ne 34 « O [lopsinke pa3paOOTKU U YTBEPKACHUS aIMUHUCTPATUBHBIX
pErjJaMeHTOB  HUCHOJIHEHHS  MYHUIMOAIBHBIX  (QYHKIMH  (IpenocTaBieHUsS
MYHULMNAIBHBIX YCIYT) HACEJNEHHUIO celbckoro moceneHus [IpeoOpakeHOBCKUM
cesibcoBeT JI0OpPOBCKOIO0 MYHUIIMIAIBHOTO paiiOHa» aJMUHHUCTpAIUs CEIbCKOTO
nocenenust [IpeoOpa’keHOBCKUI CEbCOBET

ITocTaHoOBJMeT:

1.YTBepauth aIMUHUCTPATUBHBIN periamMeHT PEAOCTABICHUS
MYHULUNAIBHOW ycinyrn «Bblgaua copaBKM O CE30HHOM — IIPOKMBAHUN
aIMUHHUCTpALIUEH  CeIbCKOro  mocelieHuss  [IpeoOpakeHOBCKUH  CEIIBCOBET
JIoOpOBCKOTOMYHUIIMTIIAIBHOTO  paiioHa  Jlumemkod ~ obiiacTh,  COIVIACHO
IPUIOKEHHUS.

2.Hacrosimiee [loctanoBieHNE BCTyNaeT B CHITY CO JTHS €TO0 MOITUCAHUSI.

3.KoHTponb 3a HCHOTHEHHWEM HACTOAIIETO TOCTAHOBIEHUS OCTaBIAIO 3a
COOOIA.

['maBa agMuHHCTpanu
CEJIbCKOTO MOCEICHUS
[TpeoOpakeHOBCKHIA CEIIBCOBET A.A.TlonoB



ITpunoxenne
K IIOCTaHOBJICHUIO aIMUHHUCTPALIUU
CENBCKOIO MOCEJICHUS
[IpeoOpa>keHOBCKHUI CETbCOBET
or 18.03.2013 r. Ne

AJIMUHVCTPATUBHBIN PET JIAMEHT
IIPEOCTABIICHUS MYHULIMIIAIBHON YCIIYT'H
«Bplaya crpaBKu O CE30HHOM IIPOKUBAHUU

1. O0mue mos0KeHUA
1.1. Ilpeamer peryJiupoBaHusA AAMHUHUCTPATHBHOIO PerjiaMeHTa

1.1.1. AIMHMHUCTpPATUBHBIA pErJaMEHT MPEAOCTABICHUS MYHULHUIIAIBHON
ycayru  «Bblgaua  cnpaBKM O CE30HHOM — NpPOXUBaHUM»  (mamee  —
AJMUHUCTPATUBHBIN pEriIamMeHT), pa3padoTaH B LENsAX MOBBIIMICHUS KayecTBa
UCIIOJIHEHUSI W JOCTYHMHOCTH MYHUUMIAIBHOW YCIYTH IO BbIJAYE CHPAaBKU O
CE30HHOM  IPOKMBAaHUM  AJMUHHUCTpALUEN CEJIBCKOTO  ITOCEJICHHUS
IIpeoOpaxxeHOBCKMI  cenbCOBET (Hajnee MyHUUUNAIbHOE O00pa3oBaHME), U
ONpeNeNsieT CPOKM M IOCIEJOBAaTEIBHOCTh COOTBETCTBYIOIIMUX  JIEUCTBUM
(aIMUHUCTPATUBHBIX IPOLEAYP) IPH NPEAOCTABICHUN MYHULIUIIATBHON yCIyTH.

1.2. Onucanue 3asgBUTEICH

1.2.1. 3asgButensMu SBISAIOTCS (PU3HYECKHUE JIUIA, oOpalarpimecs 3a
MOJIydEHUEM HEOOXOAMMOTro AoKyMeHTa. OT UMEHU ToJIydaTess MyHUIIUTIATbHOM
YCIYTU MOXET BBICTYNaTh YIOJHOMOYEHHBIM TIpe/AcTaBUTENb (Hanee -
IpeACTaBUTENb), NEUCTBYIONIMNA HAa OCHOBAHWHU JIOBEPEHHOCTH, O(OPMIICHHOW B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

1.3. TpeGoBaHus K NOPSAAKY HH(OPMHUPOBAHUSA O MPEIOCTABICHUN
MYHUIUNIAJIBbHOM YCJIYTH

1.3.1. MyHununansbHas yciayra MpeaocTaBisaeTcs] aAIMUHUCTPALUENd CEIbCKOro
nocenenus [IpeoOpaxkeHoBckuii  cenbcoBeT. Undopmarus, mpemocTaBisemas
3aMHTEPECOBAHHBIM JIMIAM O MYHULMNAIBHOW YCIyre, SBISETCS OTKPBITOW U
0OIIEOCTYITHOM!.

MecTo Hax0XIeHUs] aAMUHUCTPALIUHN

399175 Jluneukas obnactb JloOpoBckuil paiion c. [IpeoOpakeHoBKa ynuua
LlenTpanbHas,a. 6

Ceenenust o rpaduke pabOThI aIMUHUCTPAITUN:

noHeaeabHUK-ATHULA ¢ 8.00 4. 1o 174ac 00 muH., nepepsiB ¢ 13.00 4. 10
14.00 4., BEIXOHBIE - Cy000OTa, BOCKPECEHBE.

1.3.2. KonrtakTHbIl TenedoH aIMUHUCTPALNU:



Tenedon, daxc: 8 (47463) 4-71-98
Azlpec  DIIEKTPOHHOW  mOYThI  aaAMuHUCTpammu:  E-mail:  sovet-

preobragenovka@mail.ru

1.3.3. OcHOBHBIMH TpeOOBaHUAMH K WH(OPMHUPOBAHUIO O MOPSIAKE OKa3aHUs
MYHUIUTIAIBHON YCIYTH SIBISIOTCS:

- IOCTOBEPHOCTH MIPEAOCTaABIsIEMON HHPOpMAITUY;

- YETKOCTh B U3JIOKEHUU UHPOPMAITUY;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y10OCTBO U IOCTYITHOCTH MOJTy4eHUs] HH(OPMAIIIH.

NudopmupoBanue 3asaBuTeneil 0 mopsjKe OKazaHUs MYHHUIIUTIATBLHOW YCIyTH
OpraHu3yeTcs CIeIyIOUUM 00pa3oM:

- myOauyHOEe MH(POPMHUPOBAHUE TTPOBOJAUTCS MyTEM pa3MeIleHUs] HHPpOpMAITUU
Ha O(DUIMATBLHOM CalTe aMUHHUCTPAIIIU MYHHUITUTIATLHOTO 00pa30BaHus, a TaKXKe
C WCIOJIb30BAHUEM PETHOHATBHON MH(GOPMAIIMOHHON CUCTEMBbl «PermoHabHBIMN
opTaJl TOCYJIAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIyT Jlumnenkoi odiactuy.

TexcT AAIMUHUCTPATUBHOTO perjiaMeHTa, HOPMAaTUBHBIN MTPAaBOBOM akT 00 ero
YTBEPKACHUHU, PEKUM PabOTHI, apec U KOHTAKTHBIC TeJe(OHBI pa3MeNaloTcs Ha
opunagTbHOM  caiite  agMuHUCTpanuu  [IpeoOpakeHOBCKOTO  CelbCOBETa
http://adm-preob.narod.ru (nanee — UuTteprer-caiit). Mudopmarius o mosrydaresnsx
MYHUIIANIAIBHOW YCJIYTH, CIUCOK HEOOXOIUMBIX JIOKYMEHTOB, CTOUMOCTH H
NOPSIIOK OIUIATHI, CPOKM M pE3yJbTaT OKa3aHUs YCIYTd, CBS3aHHbIE C HEWH
HOPMAaTUBHO-TIPABOBBIE  JIOKYMEHTBI, ajapeca W TelepoHbl aTIMUHUCTPALNH
CENIbCKOTO TIOCENIEHUs TakKe MyOJHMKYyroTcss Ha PermoHanbHOM mopTanie
rOCYIapCTBEHHBIX W MYHHUIMNAIbHBIX  ycuyr  Jlumeukoit — obnactu
pgu.admilr.lipetsk.ru;

- UHAMBHAYaJdbHOEe UWHGOpPMHUpOBaHHE oOecreyuBaeTcs PpaOOTHUKAMU
aAMUHUCTPAllUd ~ MYHUIUINAIBLHOTO  oOpa3oBaHusi B ¢GopMe  YCTHOTO
uHopMupoBanus (1Mo TenedoHy WU JUIHO) U MUCBMEHHOTO MH()OPMUPOBAHUS
(10 mo4Te MM AIEKTPOHHOM MOYTE).

JIOJIDKHOCTHOE ~ JIMII0,  OCYILECTBISIONIEE  MHAUBUIYAIbHOE  YCTHOE
MHGOPMHUPOBAHKE O MOPSAKE MPEAOCTABICHUS MYHHUIIUIAIBHON YCIYTH, JOJKHO
MPUHATH BCE€ HEOOXOIMMBIE MEPHI Il MOJHOTO M ONEPAaTUBHOIO OTBETa Ha
ITOCTaBJIEHHBIE BOIIPOCHI.

NuauBrayanbHOe TUCEMEHHOE HHPOPMUPOBAHUE O TIOPSJIKE MPEOCTABICHUS
MYHUIIUTQAIBHOW yCIYTH TPH TMHUCHBbMEHHOM WM BJIEKTPOHHOM OOpaIlieHUH
rpakJaHWHa B  OpraH, NPEAOCTABISIOMIMM  MYHHUIMOAIBHYIO  YCIYTY,
OCYLIECTBIISIETCS IyTEM HAIPABJICHUS] OTBETOB MTOYTOBBIM OTIPABICHUEM, & TAKXKE
B (hopme FIIeKTPOHHOTO TOKYMEHTA.

2. CTangapT npeaocTaBjieHUs] MyYHUIHMINIAJIbHOH YCJIYTH
2.1. HamMeHOBaHMEe MYHUIUTIAJIBHOM YCJIYTH

2.1.1. HaumeHOBaHHWE€ MYHHUIMIAIBHOM YyCayru - «Bblmada crpaBku o
CE30HHOM IPOKUBAHUMY.



2.2. HammMeHOBaHHE CTPYKTYPHOI'O NOAPA3AeJICHUsS A/AMUHUCTPALUMN
MYHUIMIIAJIBHOI0 00pa3oBaHus, NPEI0CTABIAIONIECI0 MYHHIMIIAJIbHYIO

yeayry

2.2.1. IIpenocraBieHne MYHULUNAIBHOM  YCIYTH  OCYILECTBISAECTCS
aJIMUHHUCTpALIUEN  CEeIbCKOro  ToceyneHus. [peGoBaHMe  OT  3asBUTENS
OCYIIECTBJICHUSI JEUCTBUH, B TOM YHCJIE COIJIACOBAaHUMN, HEOOXOIUMBIX IS
MOJIyYeHUs JaHHOM MYHUIIMIAIBHOM YCIYTM W CBSI3aHHBIX C OOpalieHueM B
FOCY/IApCTBEHHBIE OpraHbl, B MHBIE OpPraHbl MECTHOTO CaMOYIIPaBICHUSA U
OpraHu3aluy, HE JOITYCKAeTCA.

2.3. Onucanue pe3yabTaTa NpeaoCTaBJIeHUS MyYHHIHMIIAJIbHOH YCJIYIH

2.3.1. KoHeuHBIM pe3yJIbTaTOM OKa3aHUS MyHULIUNAIbHOW YCIYTH SIBJISIETCS:

- TPEJOCTaBJICHUE 3adBUTENISIM COPaBKA O CE30HHOM TMPOXKWBAHUM, B
COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccurickon denepanuu.

- MOTHMBHUPOBAaHHBII OTKa3 B TNPEJOCTABICHUU CIPABKHM O CE30HHOM
MIPOKHUBAHUH, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.4. Cpok npenocTaBjieHUs MyHUIIMIIAJIbHON YCJIYTH

2.4.1. Cpox MOArOTOBKM W BBIAAYM CIPABKHM O CE30HHOM IMPOXUBAHUM HE
JTOJDKEH MPEeBBIIATh 5 KaJICHIApHBIX JTHEH.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJIHPYIOIIHNX
OTHOILIIEHHS, BO3HUKAIONIUE B CBSI3U € NMPeI0CTABIeHMEM MYHHIIUNIATbHOM
yCayru

2.5.1. [IpenocTaBieHre MYHULIMOAIBHOM YCIYTH OCYIIECTBISETCS B
COOTBETCTBHUH CO CJICYIOIIMMH HOPMATUBHBIMU aKTaMH:

- Koncturynuen Poccutickoit @enepanuu;

- ' paxxpanckum kogekcoM Poccutickon denepannu;

- HanmoroBsiMm kozexkcom Poccuiickon denepanuu;

- ®enepanbHbiM  3ak0oHOM OT 27.07.2006 N 152-®3 "O mnepcoHanbHBIX
JTAHHBIX '

- ®enepanbuabiM 3ak0HOM OT 02.05.2006 N 59-®3 "O mopsigke paccMOTpeHUs
obOpamenuii rpaxkaan Poccuiickoit @eneparun';

- ®enepanbabiM 3aKk0HOM OT 09.02.2009 N 8-®3 "O6 obecnieueHnn T0CTYyIA K
nHpOpMaMK O JIESITSIBPHOCTH TOCYJAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO
caMoymnpaBieHus";

- @enepanbbiM 3akoHOM OT 06.10.2003 Ne 131-®3 (B pen. ot 05.04.2010)
«O0 o0luMX MpUHLIMIAX OpraHU3alMi MECTHOTO caMmoyIlpaBiieHusl B Poccuiickoit
denepanumny;

- ®epepanpubiM 3ak0oHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
rOCYIapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT;



- VYcraBom cenbckoro  mnoceneHuss  IIpeoOpakeHOBCKUM  CENbCOBET
JlobpoBckoro paitona JloOpoBckoii 001acTu.

2.6. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIfl IPEAOCTABJICHUS
MYHUIIUNIAJIBHOM YCJYTH

2.6.1. Jlma mnomy4yeHus CHpPAaBKM O CE30HHOM MPOXKUBAHUU TIEPEUYEHB
JIOKYMEHTOB BKJIFOUAET B CEOS:

- 3asBJICHHE JIUOO YCTHOE OOpaIieHue;

- MACTIOPT 3asIBUTEIIS.

TpeGoBath OT 3asgBUTENEH JOKYMEHTHI, HE MPEIYCMOTPEHHBIC JIAHHBIM
NyHKTOM aJMUHHUCTPATUBHOTO pPETJIaMEHTa, HE JIOMYCKAaeTCs. 3asBUTEIb MOXKET
PEIOCTaBUTh JIOMOTHUTEIBbHYI0 WH(POPMAIMIO B TIEYaTHOM, SJIEKTPOHHON WM B
pykonucHouW ¢dopMme, KOHTAKTHbIE TelepoHbl W HUHYIWO  HH(pOpMAIHIo,
HEOOXOAUMYIO JIJIs MMOJTYUYCHUSI MYHULIUTTATIbHOU ()yHKIIHH.

2.6.2. ChopaBka BbBIJA€TCSI Ha OCHOBAHUM 3asBIICHUS TpaXJaHWHA C
IPEJIOCTABICHUEM  HEOOXOJMMBIX JTOKYMEHTOB COTJIaCHO MyHKTYy 2.6.1.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO pETiaMeHTa.

2.7. UcuepnbiBalOmuii NepevyeHb OCHOBAHUI VISl 0TKa3a B pHeMe
AOKYMEHTOB, HE00X0AMMBbIX JJIfl IPeI0CTABJICHUA MYHUIIUTIATBHON YCJIYTH, U
NpeaocTaBJIeHud MYHHIMNIAIbHON YCIYIH

2.7.1. OcHoOBaHUAMH AJISI OTKa3a B MPEIOCTABICHUN MYHULUIIAIBHOW YCIyTU
SABJISIIOTCS:

- TPEAOCTABICHUE HEMOJHOIO0 KOMIUIEKTAa JIOKYMEHTOB [JIsl TOJYyYEeHUS
yCIIyr;

- TIPE/ICTaBIICHUE 3asBUTEJIEM HENPABUILHO O(DOPMIICHHBIX WM YTPATHBIINX
CWIy JOKYMEHTOB, €CJM YyKa3aHHbIE OOCTOSITENIbCTBA OBLIM YCTaHOBIICHBI B
poliecCe NOATOTOBKH 3aMPalIuBaEMOro JOKyMEHTA.

2.8. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAaHMNs IUIATHI 32 NPeJ0CTABJIeHUE
MYHMUIMOAJIBHON yCJIayru

2.8.1. MyHunumnanpHas yciiyra OKa3pIBacTcsl O€CIIaTHO.

2.9. Cpoxk o:xxugaHus B oUepeau NpH mojave 3anpoca U NoJy4eHun
pe3yJabTaTa npeaocTaBjieHuss MyHUIMIAJIbHOH yCJIYyTIH

2.9.1. MaxkcuManbHbIii CPOK OXHJAHUS B OUEPEAM MPU IOJAade 3ampoca o
MPEIOCTABICHUH MYHULMNAJIBHOW YCIYTM W NOpU TOJIYyYEHUH pe3yJlibTaTa
MPEIOCTABIEHN MYHULIIMNIAJIBHON yCIIYyry He npeBbimaet 30 MUHYT.



2.10. Cpok 1 NMOpAAOK perucTPpanuu 3a1poca 3asBUTEIIA O
NpeIocTaBJIeHUH MYHHIUNIAJTBHON YCIYIH

2.10.1. 3asBneHne O MNPENOCTABICHUU CHPABKH O CE30HHOM IPOKMBAHHUU
MOCTYIUBILIEE B aJMHUHHUCTPALMIO B TMCbMEHHOM WM 3JEKTPOHHOU (opme,
pPErUCTPUPYETCA B TEUEHUE JHS C MOMEHTA €ro MOCTYIICHUS MyTeM HMPHUCBOCHHUS
BXOJIAILIET0 HOMEpA C YKa3aHUEM JaThl MOCTYIJICHUS! 0OpaIieHusl.

2.11. TpeGoBaHUA K NOMEIICEHUAM, B KOTOPBIX NIPEI0CTABJISIETCS
MYHUUIMNAJIbHAS YCJIYyra

2.11.1. Ha Teppuropum, npuierawmmeid K 37aHHI0 (CTPOCHHIO), B KOTOPOM
OCYIIECTBIISICTCS TPHEM TpaxKJaH, JOKHBI ObITh OOOpPYJIOBaHBI MecTa IS
OecraTHOM MAapKOBKM aBTOTPAHCIOPTHBIX cpelncTB. Mecta wHGOpMUpOBaHUS,
npeaHa3HAUYCHHBIC IS  O3HAKOMJICHUS TpPaXkJaH C  HUHPOPMAIMOHHBIMU
MarepuagaMu, 000pyayITCs HHPOPMAITMOHHBIMHU CTEHIAMHU, CTYJIBIMUA U CTOJIAMHU
s opopMiieHUsT TOKYMEHTOB. MecTa npeoCTaBIeHUsI MYHUITUIIAIbHONW YCIIYTH
o0ecIieynBaroT CBOOOIHBIN JOCTYTI 3asIBUTEIS K CIIEIHAJINCTaM,
IPEIOCTABIISIIONIUM MYHUITUTIATBHYO YCIIYTY.

2.11.2.1lpuem  3asgBneHUid, BbIJA4a JOKYMEHTOB  3asBUTEISIM W HX
UHGOPMHUPOBAHUE TI0 WHTEPECYIOIIUM BOMPOCAM OCYIIECTBIISETCS B IOMEIICHUHU
aIMAHUCTPALIHH.

2.11.3. Mecta okujaHusi B oUepeld Ha mojady WM MOJy4YeHUE JOKYMEHTOB
000pYIYIOTCS CTYJIbsIMA W CTOJIAMH MCXOJsd U3 (aKTUYECKOW Harpy3ku u
BO3MOKHOCTEH JIJISl UX pa3MEIICHHS B 3IaHUH.

2.11.4. Pabodee MecTO CHEIUAINCTa, MPEIOCTABISIONIETO MYHUIIMIATLHYIO
yClIyry, obopyayercs Tene(oHOM, KOMITBIOTEPOM C YCTaHOBJICHHBIMH CIIPABOYHO-
IPaBOBBIMH CHCTEMaMHU M JIOCTYIIOM B ceTh VIHTepHET, OpPrTeXHHUKOH,
MO3BOJISIIOIIIMMHA ~ CBOGBPEMEHHO M B IIOJJHOM 00BbEeMe  MPEeIOCTaBIATH
3amnpammnBaeMyro HHPOPMAITHIO.

2.12. IToka3aTe/iv JOCTYNNHOCTH M Ka4eCTBA MYHHIIUNIAJIbHOMN yCJIYTH

2.12.1. TlokazaTeneM AOCTYNMHOCTH SIBJISIETCS OTKPBITOCTH MOPSJIKA U MPAaBUI
MPEAOCTaBICHUS MYHUIIUTIATbHON YCIYTHU:

- HaJIn4yue AJIMUHHUCTPATUBHOTO periiameHTa pPEeAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

- Hanuure uHpopManuu 00 OKa3aHWW MYHUIIMTIATBHOU yciuyru Ha MHTepHeT-
caiite, PervoHasbHOM TmOpTaje€ TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyT
Jlumetnkoit o0macTH.

2.12.2. TlokazarteneM KayecTBa MPEIOCTABICHUS MYHHIMIIAIIBHON YCIYTH
SIBJISIFOTCSL:

- CTENEHb YAOBJIETBOPEHHOCTH Tpa)xJaH KauyeCTBOM U JOCTYMHOCTHIO
MYHHUIUITAIBHON yCIIYTH;



- COOTBETCTBME TPEJOCTABICHUS MYHHUIMMNAIGHON yCIyrH  TpeOOBaHUSIM
HACTOSIIIIETO AJIMUHUCTPATUBHOTO PETIaMEHTa;

- CcOOJII0JIeHNE CPOKOB IPENOCTaBICHUS MYHUIMNAIBHON YCIyru COTJacHO
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

- OTCYTCTBHE 0OOCHOBAHHBIX 3KaJ00.

3. AAMMHHMCTPATUBHBbIC NPOLEAYPbI

3.1. CocTaB, moC/1€A0BATEJIbHOCTh U CPOKH BbINIOJIHCHUSA
aAMHUHUCTPATHBHBIX POLEAYP NPH NPeI0CTABICHUN MYHUIIUTIAIbHOM
yCJIyIu

3.1.1. IlpenocraBieHue MYHULMIAIBHON YCIYyrd BKJIOYaeT B cels
BBIMOJHEHUE CIIEAYIOUIMX aIMUHUCTPATUBHBIX MPOILIEAYP:

- IPUEM CHEIUAINCTOM aIMUHUCTPALIMU MTUCBbMEHHOTO 3asiBJICHUS, 3asBICHUS
B DJICKTPOHHOM BUJI€ WJIK YCTHOT'O OOpallleHus;

- perucTpanusi MUCbMEHHOTO 3asiBJICHUS WJIU 3asBJICHUS B DJIEKTPOHOM BUJE,
HEOOXOIUMBIX JIJIsl OKa3aHUS YCIYTH;

- paccMOTpEHHE TOCTYMHUBIIUX TMHCHMEHHBIX 3asBICHUN (3asBIICHUNA B
AJIIEKTPOHHOM BHUJIE) WJIM YCTHOTO OOpPAIIEHUS CTICIIMATMCTOM aIMUHUCTPAIINN;

- TMOJArOTOBKA CHEIUAIMCTOM aJMHHHCTPALMU CIPABOK (BBIMHCOK) TIO
NUCbMEHHBIM 3asBICHUAM (3asBJICHUSIM B JJIEKTPOHHOM BHUJAE) WM YCTHOTO
oOpareHus;

- IOJINIMCAHUE CTIPABOK TJ1aBOW aAMHHUCTPALUH;

- BbIJ1aya CIPABOK 3asBUTEIIIO.

[IpoxoxaeHrne aJMUHUCTPATUBHBIX JIEUCTBUN MPEJCTABIEHO B OJIOK-CXEMeE
(mpmnoxxenuu Ne 1 HacTosimiero peraamMeHTa)

Pe3ynpratoM MCNOTHEHUS aAMUHUCTPATUBHOM IMPOLENYPHI SBISIETCS BblIada
3asBUTENIO CIIPABKU O COCTAaBE CEMBH.

4. Ilopsinok 1 GopMbI KOHTPOJISA 32 MPEA0CTABJIEHUEM MYHUIIMIIAJIbLHOM
yCJIyru

4.1. llopsaaok ocyiecTBJIEHUS TEKYIEro KOHTPOJIA

4.1.1. Texymmuii KOHTPOJb 32 COOIOJICHUEM IOCISIOBATSIBHOCTH JACHCTBHM,
ONpENECNICHHbIX  aJMHUHUCTPATUBHBIMH  MPOUEAYpPAaMH IO  HUCIOJHEHUIO
MYHULIUNAIBHON  yCIYTH, OCYILIECTBJISIETCA  JOKHOCTHBIMU  JIULIAMM
aIMUHUCTPAIINHA, OTBETCTBCHHBIMU 3a OPTraHHU3aldi0 PabOThHl MO HCIOIHEHUIO
MYHHUIUITAIBHON YCIIYTH.

Texkymuil KOHTPOJb OCYIIECTBISETCA IMYTEM MPOBEACHUS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 32 OpraHu3aluio paboThl TO MPETOCTABICHHUIO
MYHULIUMAIIBHOW YCIIYTH, MPOBEPOK COOJIOJCHUS U UCIOJHEHUS COTPYAHUKAMU
MOJIOKEHUW HACTOSAIIETO AJIMUHACTPATUBHOTO PErJIaMEHTA.



4.2. IlopsAIoK ¥ NEPUOAUYHOCTD OCYIIECTBJICHUS IAHOBBIX U
BHEIVIAHOBBIX TPOBEPOK

4.2.1. TlpoBepku MOryT OBITh IUIAHOBBIMU M BHEIUIaHOBBIMU. [lopsimok u
MIEPUOANYHOCTh  OCYIIECTBICHHUS IUIAHOBBIX ITPOBEPOK KA4YECTBA HMCIOJHEHHUSA
MYHUIMIAIBHON YCIIYTH yCTaHABIMBAIOTCSA HE pexe 1 pas3a B roj miaHoM padoTh
Otnena m ytBepkmaroTcsa rnaBod AnmuHuctpauuu. [IpoBepka Takke MOXKET
MPOBOJUTHCS IO KOHKPETHOMY OOpallleHHI0 3amHTepecoBaHHOro mauma. Ilpu
IIPOBEPKE MOTYT PaCCMaTpPUBATBLCS BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABIEHUEM
MYHUIIMTATIBHON YCIyTU (KOMIUIEKCHBIE MPOBEPKHU), WM BOMPOCHI, CBSI3aHHBIE C
UCIIOJIHEHUEM  OTJAEJbHBIX  aJMUHHUCTPATUBHBIX Mpoleayp (TeMaThuyecKue
POBEPKH).

4.2.2. Pe3ynbTathl NpoBepOK 0OPMIISIIOTCS B BUE akTa (CIPaBKH), B KOTOPOM
OTMEYAIOTCS BBISIBJICHHBIE HENOCTATKU U MPEMJIOKEHUS MO UX ycTpaHeHuro. Ilo
pe3yapTaTaM IPOBEACHHBIX NPOBEPOK, B CIy4yae BBISABICHUS HapyLICHHWI IpaB
3asiBUTEJICH, OCYILECTBISAETCS NPUBJICYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTebCTBOM Poccuiickon denepaunn.

4.3. OTBeTCTBEHHOCTDH JOJKHOCTHBIX JIMI OPraHa aIMUHUCTPALUN
MYHUIIMIIAJBHOr0 00pa3oBaHus 3a pellieHUus U AeiicTBud (0e3aeiicTBHe),
NpUHUMaeMble (OCyIecTBIAsIeMbIe) B X0€ NPeI0CTABJIeHU MYHHIMIIAIBHON
yCcayru

4.3.1. JlomKHOCTHBIC  JWIlA, OTBETCTBEHHBIE 3a  IPEJOCTABICHUE
MYHHUITUTIAJIBHONW YCIYTH, HECYT EPCOHAIBHYIO OTBETCTBEHHOCTD 32 COOJIIO/ICHHE
CPOKOB M MOPsIAKA MPEAOCTaBICHUS MYHUIIMTIATLHON YCIYTH.

4.3.2. IlepcoHasibHasi OTBETCTBEHHOCTb JOKHOCTHBIX JIUI], OTBETCTBEHHBIX 32
OpraHU3aIi0 PA0OTHI IO WCIIOJHEHUIO MYHHUITUIIAIBHON YCIIYTH, U CIICIIHAINCTOB
Otnena, B JOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOJWUT MPEIOCTaBICHHUE
MYHUIIMNIATBHOW YCIYTH, 3aKpeIuIsieTCss B HUX JIOMKHOCTHBIX MHCTPYKLMSX B
COOTBETCTBHUH C TPeOOBaHUSIMH 3aKOHOAATENbCTBA Poccuiickoit deneparuu.

5. locyneOHblii (BHECY1eOHBbII) MOPSA0K 005KAJT0OBAHUSA PellleHU 1
neiicTBuM (0e31eiiCTBHUS) OPraHa, MPeAoCTABJISIOIIEr0 MYHHIUNIATbHYI0
YCJIYTY, a TaKKe UX JOJKHOCTHBIX JIUIL

5.1. Mudopmanns AJi1 3asiBUTEJIS 0 €r0 NPaBe HAa J0Cy1e0HO0e
(BHecyneOHoOe) 00:xajI0BaHMe pellieHN U aelicTBuiM (0e31eiicTBYS), MPUHATHIX
(ocymecTBIsIeMbIX) B X0/I€ IPeI0CTABJICHU MYHUIIUNIAJIBHON yCJIYyTH

5.1.1.  [e#ictBuss  (Oe3gedicTBME€) U pEUIEHUS  JOJDKHOCTHBIX  JIWII
AIMUHUCTPAIIUA CEIIbCKOTO TIOCEJICHHUS, COOTBETCTBEHHO OCYIIECTBISIEMbIC H
MPUHUMAEMBIE B XOJI€ MPEJOCTABICHHUS MYHHUITUIAIBHOW YCIYTHd, MOTYT OBIThH
00’kaJIOBaHbI 3asBUTEJIEM BO BHECYICOHOM TOPsAKE U (MJIK) Yepe3 Cy/I.



5.1.2. B pocynebHoMm (BHeCyneOHOM) MOPSIKE I'pakAaHEe MOTYT 00KaloBaTh
neiictBust (0e3neicTBUE) W pelIeHUus, HEe MOJJIeXallue PACCMOTPEHUIO B CYyJE B
COOTBETCTBUH C 3aKOHOAaTenbCTBOM Poccuiickon denepanun:

- CIIELIUATIMCTOB aJIMUHUCTPALUU - TJaBE aJMUHUCTPALIIH.

5.1.3. 3asBuUTENnb UMEET MPABO HA MOJIy4eHHE MH(OpPMALUMU U JTOKYMEHTOB,
HEOOXOUMBIX /171 00OCHOBAHUS M PACCMOTPEHHUS KAIOOBI.

5.2. IIpeameTt 1ocyae0HOro (BHeCy1eOHOI0) 00KAJTOBAHUS

5.2.1. Tlpenmetom nocyneOHOro (BHECYAeOHOTO) OO0XKajJOBaHUS SIBISIOTCS
HapyIICHUE TMOPSIKa OCYIICCTBICHUS aJIMUHUCTPATHBHBIX MPOICAYP, a TaKKe
JIPYTHX TPEOOBAHUN U MTOJIOKEHUN HACTOSIIIETO AJIMUHUCTPATUBHOTO PETJIAMCHTA.

5.3. VcuepnbIBaroniuii mepeueHb OCHOBAHUH JIJISI PUOCTAHOBJICHUS
paccMOTpEHUs KanoObl (TPETCH3UN) U CIIy4acB, B KOTOPBIX OTBET Ha JKaJlo0y
(mpeTeH3uro) He AaeTcs

5.3.1. Ilpu momydeHuu >kajioObl, B KOTOPOHM COACpPIKATCS HEIEH3YpPHBIE JINOO
OCKOPOUWTCIIbHBIC BBIPAKEHUS, Yyrpo3bl JKWU3HH, 3JI0POBBIO M HMYIICCTBY
JIOPKHOCTHOT'O JIMIIA, @ TAK)KE YIEHAM €r0 CEMBH, jKaj00a MOKET OBITh OCTaBJIECHA
0e3 oTBeTa.

Ecnm TekcT x)ano0sl HE TOAIaeTCs MPOYTCHHIO, OTBET Ha JKajao0y HE JaeTcs, O
94eM COOOIIAeTCs YCTHO 3asBHTEIIO0, HAITPaBUBIIEMY Kajio0y (B MMCBMEHHOM BHJIE
— €CJIM TTOYTOBBIN aJpec MOAIaeTCs MPOUTEHUIO).

Ecnu B xamobe comepXKUTCsl BOIPOC, Ha KOTOPBIN 3asBHTEII0 HEOJIHOKPATHO
JaBaJIMCh MUCHMEHHBIC OTBETHI IO CYIIECTBY B CBSI3M C paHEe HaAIPaBIISICMBIMH
’KajobaMu, W TIPM 3TOM B JKaloOe HE TMPHUBOMITCS HOBBIC JIOBOABI HIIH
00CTOSTEIBCTBA, JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 PaCCMOTPCHHUE KajIoO0BI,
BIIpaBE IPHUHATH PEIICHHE O OE30CHOBATECIBHOCTH OYEPESIHOrO0 OOpallleHHsS H
IpeKpalieHrss TEPernrucKu ¢ 3asBUTEIEM IO JaHHOMY Bompocy. O 1aHHOM
PEIICHNH 3asBUTE/Ib, HAIIPABUBIINHN KaJI00Y, YBEAOMIIICTCS B IMCBMCHHOM BHJIC.

5.4. OcHoBaHuUA VISl HAYAJIA POLEAYPHI A0CY1e0HOr0 (BHECY1e0HOTI0)
00:Ka10BaAHUA

5.4.1. OcHoBaHWeM I Hadaya MPOIEAYypPhl J0CYAeOHOTrO (BHECYIeOHOTO)
00>KarI0BaHMsI SIBJISIETCS MUCbMEHHOE OOpaIieHne 3anHTEPECOBAHHBIX JIHII.

[TucemenHnoe oOparieHue T0KHO COIePKaTh:

- ®.MN.0O. numa, KOTOpHIM TOmaeTcss oOpamieHue, OJDKHOCTh (s
IOPUINYECKUX JIHIT);

- HANMEHOBAHHE OPTaHa, TOJDKHOCTh, (aMUITUIO, UMSI U OTYECTBO CIICIIHAIINCTA
(npu Hanmuuuu uWHQOpMALMM), YKa3zaHWe JelcTBusi (Oe3/eiCTBUS), pEIICHHE
KOTOPOTO 00KamyeTcs;

-COJIEPKATEIbHYIO XapaKTEPUCTUKY oO0Xxaimyemoro aeicTBus (Oe3nercTBus),
pelieHus.



JIOTIOMHUTENBHO AOJHKHBI OBITh YKa3aHbl IPUYUHBI HECOTIIACHS C 00KaTyeMbIM
nenctBueM (0e3/1eiCTBUEM ), UHBIE CBEJCHUS, KOTOPbIE aBTOpP OOpAIlleHHUs] CYUTAET
HE0OXOIUMBIM COOOLTUTE.

K  oOpamennto  MOryr  ObITh  HPWIOKEHbl  KOIMHMU  JOKYMEHTOB,
MOATBEPKAAIOLIUX U3T0KEHHYIO HH(OPMALUIO.

OO0paieHre NoANUCHIBAETCA 3asBUTEIIEM.

5.4.2. OOpaiieHusi paccMaTpuUBaIOTCI B COOTBETCTBHUM C TPeOOBAaHUAMHU
@epnepanbHoro 3akoHa or 02.05.2006 Ne 59-03 «O mopsake paccMOTPEHUS
oOparenunii rpaxaan Poccuiickoit deneparum.

5.5. Cpoku paccMoOTpeHu Kaj100bI (IPEeTEH3NH)

5.5.1. Cpok paccMoTpeHHs KaJloObl HE JOJDKeH mpeBbimarh 30 gHEH ¢
MOMEHTA €€ PEerUCTPaIIUH.

B HMCKIIOYNTENBHBIX CydasX MPH HAIMPaBJICHUHU 3alpoca ToCyIapCTBEHHBIM
opraHam, opraHaM MECTHOTO CaMOYIPAaBJICHUS U WHBIM JIOJDKHOCTHBIM JIMIIAM JIISI
NOJIYYCHHUST HEOOXOIUMBIX  JUIS PACCMOTPEHHUs OOpalleHus JOKYMEHTOB M
MaTepuajoB, JOHKHOCTHOE JIUII0, OTBETCTBEHHOE 3a PACCMOTPEHHUE >KAJIOOBI,
BIIpaBe IMPOJJIUTh CPOK PACCMOTPEHUsS KajnoObl He Oonee vem Ha 30 gHEH,
YBEJOMHMB 3asBUTEIIS O IPOJICHHH CPOKA €€ PACCMOTPCHHUS.

5.6. PesynpTaT nmocynaeOHOTO (BHECYAeOHOTO) OO0XajloBaHUS pEIICHUNH U
nercTBui (0e37eHCTBUS), TPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MPEIOCTABICHHUS
MYHUIIMTATIBHON yCIyTH

5.6.1. PesymbratoM gocymeOHOro (BHECYACOHOT0) OOKAJIOBAaHUS —SIBISICTCS
00BEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHUE OOpaIICHHI.

5.6.2. Ilopsnok cyneObHOro 06kaoBaHus TeUCTBUHN (O€31€MCTBUS) U PEIICHUI
JOJKHOCTHBIX Jinll OT/ieNa, COOTBETCTBEHHO OCYIIECTBIISIEMbIX U TPUHUMAEMBIX B
X0J1e MPeI0CTaBICHUS MYHHUITUTIATBHON YCIIyTH, OTIpeesieTCs
3aKOHOAATENILCTBOM Poccuiickor denepanuu 0 rpakJIaHCKOM CYAONPOU3BOJICTBE
U CYJOTIPOM3BOJICTBE B apOUTPAKHBIX CyAax.



[Tpunoxenne Ne 1

IHocnenoBareIbHOCTH AAMUHUCTPATHBHBIX ACHCTBHUI (IpoueaAyp) 1O
Bbl/1aye, CIPABKH O CE30HHOM NPOKMBAHUHU

Hauano admuHucmpamugHoli

nnouedvnsl: obnauleHue 3a98umens

\ 4

Mpuem u pecucmpauyus 3aasaeHuli 8 nucemeHHoU uau ycmol
¢opme y 3aa8umens

A 4

PaccmompeHrue 3aseneHuli 8
nucemeHHol unu ycmHol

¢opme

Mod20mo8Ka 8bINMUCOK Omka3s 8 npedocmasneHuuU
MyHuyunansHol ycayau

lodnucaHue
cnpasKku

OKa3aHue myHuyunansHoli ycayau 3aeepuieHo




