IHOCTAHOBJIEHHUE

AIMUHUCTPAINOUU CEJBCKOTI'O MOCEJIEHUA
NPEOBPAXKEHOBCKHWM CEJBCOBET

19.03.2013 r c. [IpeobpakenoBKa Ne 10

006 YTBECPKACHHUN aIMUHUCTPATHUBHOTO PCTJIAMCHTA
MpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyrau
«HpI/ICBoeHI/IC aJIp€COB MCCTOHAXOXKACHUA 00BEKTaM HCABUXXHNMOCTH

B cootBerctBun ®enepanbusiM 3akoHOM OT 06.10.2003 Ne 131-D3 «O6
oOLIMX MPUHIIMIIAX OPTaHU3AIMKM MECTHOTO caMoyIripaBieHus: B Poccuiickoi
Oenepanuny», OenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-D3 «O6
OpraHu3alyy rocyAapCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT», TOCTAHOBICHHUS
aJIMMHUCTpPALIUHU ceNbcKoro noceneHust IIpeobpaxeHOBCKUI CEITBbCOBET OT
26.12.2012 r. Ne 34 « O Tlopsigke pa3paOOTKH M YTBEPIKICHUS
aJIMMHUCTPATUBHBIX PETIIAMEHTOB UCTIIOJIHEHHSI MyHULMIAIBHBIX () YHKIUII
(mpenocTaBieHNUs MyHULMIIAIBHBIX YCIYT) HACEJICHHUIO CETbCKOTO MOCEICHMUS
[IpeobpaxenoBckuil cenbcoBeT JJ0OPOBCKOI0 MyHUIIMIIAIBLHOTO paiioHa
aJIMMHUCTpALIUA celbckoro noceneHus [IpeodpakeHOBCKUIT CEbCOBET

ITocTanoBasAEeT:

1.YTBepauth aIMUHUCTPATUBHBIN periaaMeHT PE0CTaABICHUS
MYHUITUTIAIBHOW yclyTH  «IIpucBoeHHne aapecoB MECTOHAXOXXJICHHS OOBEKTaM
HEJIBMOKUMOCTH» aJMUHHUCTpaALMEN celbcKoro mnocenenus [IpeoOpakeHoBCKuiA
cenabcoBeT JIoOpOBCKOTO MYHHUIIMIIAIBHOTO pakioHa Jlumenkoi o06acTy, COrIacHO
NPHIOKEHUS.

2. Hactosmmiee IlocTanoBieHue BCTyMaeT B CHITY CO JHS €0 TOAITUCAHUS.

3. KoHTpoJsib 3a BBIMOJHEHHEM HACTOSIIECTO TOCTAHOBJICHHUS OCTaBIISIO 3a
cO0O0Ii.

['maBa agMuHHCTpanu
CEJIbCKOTO MOCEICHUS
[TpeoOpakeHOBCKHIA CEIIbCOBET A.A.TTonoB



ITpunoxenne
K [IOCTaHOBJICHUIO aJIMUHUCTPALUN
CEJBCKOI0 IMOCEJICHUS

[IpeoOpakeHOBCKHUI CEIbCOBET
ot 16.03.2013 r. Ne

AI[MI/IHI/ICTPATI/IBHHﬁ PEI'JTAMEHT
0 IPEAOCTABICHUN MYHUIIMIIAIbHON YCIYTH
«[IpucBoeHuUE aIPeCcOB MECTOHAXOXKICHHUSI 00bEKTAM HEABUKUMOCTH

1. O0mue mos0KeHUA
1.1. Ilpeamer peryJiupoBaHusA AAMHUHUCTPATHBHOIO PerjiaMeHTa

1.1.1. AIMHUHHCTPAaTUBHBIA pErIaMEHT NPENOCTABICHUS MYHHIUIIAIbHON
yenyru  «lIpucBoeHne aapecoB MECTOHAXOXKIEHUS O0BEKTaM HEIBHKUMOCTH
(mamee — AJIMUHUCTPATUBHBIN perjiaMeHT) pa3paboTaH B LENSAX MOBBIIICHUS
KauecTBa MCIOJIHEHUS M JTOCTYNHOCTM MYHULHIAIBHOW YCIYTH MO MPUCBOCHUIO
aJipecoB MECTOHAXOXJACHHUS 00BEKTaM HEJABM)KMMOCTU Ha TEPPUTOPUU CEIIBCKOTO
nocesnenus [lpeoOpakxeHOBCKUI CENBCOBET (Janee MyHUIMIAIbHOE 00pa30BaHue),
U OIpeNeisieT CPOKH M IOCJIEN0BAaTENbHOCTh COOTBETCTBYIOIIMX JIEHCTBUM
(aIMUHUCTPATUBHBIX NPOLIEAYP) IPU MIPENOCTABICHUN MyHUIIUIIATBHON YCIyTH.

1.2. Onucanue 3asgBUTEICH

1.2.1. 3asButenmsiMu  SBIAAOTCS  (puU3MUecKue, IOPUAMYECKUE  JIWIIA,
oOpamraroniyecss 3a TOJy4eHHEM HeoOxoaumoro nokymeHta. OT HMeHH
HoJIyyaTessi MYHULMOAIbHOM YCIYIM MOXET BBICTYNATh YIOJIHOMOYEHHBIM
npeAcTaBUTENb (Janee - TPEeACTaBUTENb), JACHCTBYIOIIMI HAa OCHOBAaHUU
JIOBEPEHHOCTH, 0(DOPMJICHHON B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanun.

1.3. TpeGoBanusi kK NOPSAAKY HH(POPMUPOBAHUSA O MPEAOCTABICHUH
MYHUIUNIAJIBHON YCJIYTH

1.3.1. MyHununanpHas ycayra npeocTaBIIsIeTCs aIMUHUCTpaluen

cenbckoro nocenenus [IpeoOpakeHOBCKUN CEIbCOBET.

Nudopmarus, npeaocTaBisieMast 3aMHTEPECOBAHHBIM auaM 0
MYHHUITUTIATHHON YCIIyTe, SIBISIETCS] OTKPBITOW M OOIIEIOCTYITHOM.

MecTo Hax0XIeHUsI aJMUHHUCTPALIUHN:

399175 Jluneukast obnacte JoOpoBckuii paiion c. IIpeoOpaxeHoBKa yiuia
LenTpanbnasi, 1. 6 CBenenus o rpaduke padOThl aIMUHUCTPAIIHH
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noHeaeabHUK-ATHULA ¢ 8.00 4. 1o 174ac 00 MwuH., nepepsiB ¢ 13.00 4. 10
14.00 u.,

BBIXOJHBIE - Cy00O0Ta, BOCKPECEHBE.

1.3.2. KoHTakTHbIi TenedoH aAMUHUCTPALINH

Tenedon, daxc: 8 (47463) 4-71-98

Azlpec  DIIEKTPOHHOWM  modYThl  anaMuHHCTpanuu:  E-mail:  sovet-
preobragenovka@mail.ru

1.3.3. OcHOBHBIMH TpeOOBaHUAMHU K MH(OPMHUPOBAHMIO O MOPSIAKE OKa3aHUs
MYHHUIUIAIBHON YCIIYTH SIBISIIOTCS

- TOCTOBEPHOCTH MPEJOCTABISIEMON HH(POPMaLIUK;

- YETKOCTh B U3JI0KEHUH UH(POpPMALIHH;

- IOJIHOTa UH(OPMHUPOBAHUS;

- y100CTBO M IOCTYNMHOCTb MOJIy4eHHUs] HHPOpMAaIIH.

NudopmupoBanue 3asiBUTENEH 0 MOPSAJIKE OKa3aHUS MYHUIUIAIBHOW YCIIyrH
OpraHu3yeTcsl CIEIYIOUMM 00pa3oM:

- myOnMuHOe MH()OPMUPOBAHKUE POBOAUTCS MMyTEM pa3MeleHuss HHPOopMaluu
Ha 0UIMATBLHOM CaliTe aIMUHUCTPALIMU MYHULIMIIAJBHOTO 00pa30BaHus, a TaKxKe
C WCIOJIb30BAHUEM PETHOHATBHON MH(GOPMAIIMOHHONW CUCTEMBbl «PermoHabHBIMN
HOpTaJ rOCYyJapCTBEHHBIX U MYHUIIMTNIATBHBIX ycnyT Jlunenkoi obmactuy.

TexcT AIMUHHUCTPATUBHOTO pEriiaMeHTa, HOPMATUBHBIN MPaBOBOM akT 00 ero
YTBEPKJCHUH, PEKUM PabOThI, aJIpeC U KOHTAKTHBIE TeJaedOHbI pa3MEeIaloTCs Ha
oQuIMaNIbHOM cailTe aJMUHHUCTpPaLUUCENbCKoro nocenenus IIpeoOpaskeHOBCKuUi
cenpcoBeT http: adm-preob.narod.ru (manee — Hutepuer-caiit). Uudpopmanus o
NoJIydaTesiX MYHUIUINAIBHOM YCIyTHU, CHUCOK HEOOXOAUMBIX JIOKYMEHTOB,
CTOUMOCTD U TMOPSAOK OIUIATHI, CPOKH M Pe3yJabTaT OKa3aHUs YCIYTH, CBSI3aHHbBIE C
HEll HOpPMAaTHBHO-IIPABOBbIE JOKYMEHTHI, ajpeca M Tenedonbl OTaena Takxke
nyOnuKyoTcs Ha PernoHanbHOM mMopTaie TOoCyAapCTBEHHBIX M MYHHUIIMITATbHBIX
yeayr Jlumenkoii odaactu http:pgu.admlr.lipetsk.ru;

- UHOUBHAYyaJbHOEe WHGOpPMUpOBaAHHME oOecreyuBaeTcs  pabOTHUKAMU
aIMUHUCTPALlUd ~ MYHUIUINAIBHOTO  oOpa3oBaHusi B ¢GopMe  YCTHOTO
uHopMupoBanus (1Mo TeneGoHy WU JUYHO) U MUCBMEHHOTO MH()OPMHUPOBAHUS
(10 mo4Te MM AIEKTPOHHOM MOYTE).

JIOMKHOCTHOE ~ JIMIIO,  OCYIIECTBISAIONIEE  WHIUBUIYaTbHOE  YCTHOE
MHGOPMHUPOBAHKE O MOPSAKE MPEAOCTABICHUS MYHHUIIMMAIBHON YCIYTH, JOJKHO
IIPUHATH BCE HEOOXOAMMBIE MEpBI I IOJHOIO M ONEpPaTUBHOIO OTBETa Ha
IIOCTABJICHHBIE BOIIPOCHI.

WuauBunyaibHOE MUCbMEHHOE MH(GOPMUPOBAHHUE O MOPAJIKE MPEI0CTaBICHUS
MYHHUIIUTQAIBHOW YCIYTH TPH TMHUCHBbMEHHOM WM 3JEKTPOHHOM OOpaIleHUH
rpaXJaHWHA B OpraH, TMPEJOCTABISIIONIMN  MYHUIMIAIBHYIO  YCIYTY,
OCYIIECTBIISIETCS IyTEM HAIPABJICHUS] OTBETOB MTOYTOBBIM OTIPABICHUEM, & TAKXKE
B (hopMe FNEKTPOHHOTO JOKYMEHTA.

2. CTanaapT npeaocTaBjeHUss MYHHIMNAJBHON yCIyru

2.1. HamMeHOBaHMEe MYHUIUTIAJIBHOMN YCJIYTH



2.1.1. HaumeHoBanue MyHHIMDanpHOM yciayru - «lIpucBoenme anpecos
MECTOHAaX0XICHHsI 00BEKTaM HEJBUKUMOCTH.

2.2. HammMeHOBaHHE CTPYKTYPHOI'O NOAPA3AeJIeHUsS A/AMUHUCTPALUMN
MYHUIHMIIAJIBHOr0 00pa30BaHus, MPEI0CTABIAIIIECI0 MYHHUIMIIAIbHYIO

yeayry

2.2.1. IlpepgocrtaBineHue  MYHHLIMNAIBHOW  YCIYTH  OCYLIECTBIIAETCS
aAMUHUCTpALlUEd  CEJIbCKOrO  MoceseHus.  TpeboBaHME  OT  3asBUTEINS
OCYIIECTBIICHUS JEWCTBUH, B TOM WYKCJIE COTJIACOBAHWM, HEOOXOIUMBIX JIsI
MOJIYYeHHs] JAaHHOW MYHHUUIUIAJIBHOM YCIYTM M CBS3aHHBIX C OOpallleHHEM B
TrOCYJApCTBEHHBIE OpraHbl, B MHBIE OpPraHbl MECTHOIO CaMOYIpPABIEHUA U
OpraHu3aluy, HE TOIyCKaeTCs.

2.3. Onucanue pe3yabTaTa NpeaoCTaBJIeHU MYHUIMIIAJIBHON YCJIYTH

2.3.1. Koneunbsim PE3YJIbTAaTOM OKa3aHUA MyHPIL[PIHaHBHOﬁ YCIIYTH SIBJIIACTCA .

- Bblgada ITIOCTAaHOBJICHU A (BLIHI/ICKI/I n3 HOCTaHOBJ'IeHI/IH) O IIPHCBOCHUU
IMOYTOBOI'O aapeca O6’I)GKTy HCABMKHUMOCTH,

- OTKa3 B IPUCBOCHUM aJIp€Ca MCCTOHAXOKICHUA 00BEKTaM HECABUXHUMOCTH.

2.4. Cpok npenocTaBjieHUs MyHUIIMIIAJIbHON YCJIYTH

2.4.1. TlponomKUTENTbHOCTh WHAMBUAYAIBHOTO YCTHOTO WH(GOPMHUPOBAHUS
KQXXIOTO 3asiBUTEINI WIM €r0 3aKOHHOTO MPEACTaBUTEN COCTaBisgeT He Oomnee 15
MUHYT.

2.4.1.2. OTBeT Ha MUCHMEHHBIE 3aMPOCHI 3asgBUTEIEH 00 HHPOPMUPOBAHUH TIO
BOMPOCY TIEpEYHs JOKYMEHTOB JJIi OpraHW3alldd TPUCBOCHUS  aJPECOB
MECTOHAXOXK/ICHUSI 00BEKTaM HEJBUKUMOCTHU HAIPABJISIIOTCS B TeUeHUE 7 pabounx
THEHN COo THS MOCTYIUICHUS 3arpoca.

2.4.1.3. Cpok ocyIiecTBICHUS MPOIEAYPhl BbIIaUM JTUOO 0TKa3a B IPHUCBOSCHUU
aJpecoB MECTOHAXOXKJEHUSI OOBEKTaM HEIBIXKMMOCTU cocTaBiisieT He Ooiee 30
pabouux THEW CO IHS MOTYUYEHUS 3asiBICHUS.

2.4.1.4. IIpolOMKUTENBHOCTh MPUEMA Y COTPYAHHKA, OCYIIECTBISIOIIETO
BbIJJa4y IOKYMEHTOB, HE JAOJIKHA MpeBbIaTh 15-20 MUHYT.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBbIX AKTOB, PEryJIUPYIOIIHNX
OTHOIIICHHUS, BO3HNUKAIONIUE B CBSI3M € MPEA0CTABIEHHEM MYHUIIUTIAJIbHOM
yCJIyru

- Koncrurynuen Poccuiickonn denepannu;

- 'pagocTpoutenbsHbiM KoJiekcoM Poccuiickoit denepanuu;

- ®enepanpabit 3aK0H o1 06.10.2003 N 131-®3 "O6 00mmx npuHITAIIAX
OpraHu3alMy MECTHOTO camoymnpasieHus B Poccuiickoit denepanun';

- ®epepanpHbii 3ak0H 0T 24.07.2007 Ne 221-D3 «O rocyaapcTBEHHOM
KaJacTpe HEIBUKUMOCTHY;
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- ®enepanbublil 3akoH 0T 09.02.2009 N 8-D3 "O6 obecnieueHuu A0CTyMa K
MH(pOpMAIH O JeATEIBHOCTH FOCYAapCTBEHHBIX OPraHOB U OPraHOB MECTHOT'O
CaMOyTIPaBJIEHUA";

- I'pamocTpouTebHBIM TUIAHOM CENbCKOTO mocenienust [IpeoOparkeHOBCKUiA
CEIBCOBET

2.6. IlepevyeHb JOKYMEHTOB, HEO0OXOAMMBbIX JISl IPEIOCTABJICHUS
MYHUIUTIAJIBHON YCJIYTH

2.6.1. C menpro moAroToBKM AJIMUHUCTPALUEN CIIPAaBKU O MPUCBOEHUU aJipeca
MECTOHAX0XKICHHUSI OOBEKTY HEIBMKUMOCTH 3asBHUTENIb 00fA3aH MPEJOCTABUTH
JOKYMEHTBI:

- 3asIBJICHUE;

- IacMoPT 3asIBUTEJIS;

- IPaBOYCTAHABIIMBAIOIINE TOKYMEHThI HA O0BEKT HEABUKUMOCTH;

- cxema pa3MenieHus: 00beKTa HeJIBUKUMOCTH;

- TOKyMEHTBI, TOATBEP KIAIOUIUE TIPpaBa 3asBUTENS HA 00bEKT HEJIBUKUMOCTH.

Bo3MokHO npeocTaBIeHNE KCEPOKOMUM (ITPU HATMYUU MOIJIMHHUKOB).

TpeboBate OT 3asgBUTENCH JOKYMEHTBHI, HE TMPETyCMOTPECHHBIC JaHHBIM
MyHKTOM aJMUHHCTPATUBHOTO pPETJIaMEeHTa, HE JIOMYCKAaeTCs. 3asBUTEIb MOXKET
MPEAOCTaBUTH JIOTIOJTHUTEIbHYIO HH(POPMAIMIO B MEYATHOMN, SJIEKTPOHHOW WU B
pykonucHouW ¢opMe, KOHTAKTHbIE TelepoHbI W HHYW  HHpOpMAaIuio,
HEOOXOAUMYIO JIJIs ITOJTYyUYCHHS] MyHUITUTIAIbHON (DYHKITUH.

2.6.2. CnpaBka BbIJACTCSI HAa OCHOBAHUM 3asBICHUS TpaXJaHWHA C
PEIOCTABICHUEM  HEOOXOJMMBIX JTOKYMEHTOB COTJIaCHO MyHKTYy 2.6.1.
HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA.

2.7. UcuepnbIiBalOIMid epevYeHb OCHOBAHU /ISl 0TKA3a B IpUeMe
JOKYMEHTOB, HE00X0AMMBbIX JJIfl IPEeI0CTABJICHUS MYHUIIUNIAJIBHON YCJIYTH, U
Npe1oCcTaBJIeHUH MYHHIUNIAJIbHON YCIYrH

2.7.1. OcHoBaHUAMH AJIsI OTKa3a B MPEIOCTABICHUN MYHULUIAIBHOW YCIyTU
SIBJISTFOTCSI:

- TPEAOCTABICHUE HEMOJHOIO0 KOMIUIEKTAa JIOKYMEHTOB [JIsl TMOJYy4YEeHUS
YCIIYTH;

- TIPE/ICTaBIICHUE 3asgBUTEJIEM HEMPaBUILHO O(MOPMIICHHBIX WJIM YTPATHBIINX
CWIIy JOKYMEHTOB, €CJIM YyKa3aHHbIE OOCTOSITENbCTBA OBLIM YCTAaHOBIICHHI B
Mpoliecce MOATOTOBKH 3aMpalluBaeMOro JOKYMEHTA.

2.8. Ilopsiiok, pasMep U OCHOBAHUS B3UMAHUA IUIATHI 32 MPEA0CTABJICHHE
MYHHUUMNAJIBHOH YCIAYTH

2.8.1. MyHumnunanpHas yciiyra OKa3pIBaeTCs OECIIaTHO.

2.9. CpOK OKHAAHUSA B OUEpPEAH IIPH IMoaavdI€ 3a1poca 1 nmoJayIeHun
pe3yjabTaTa NpeaoCcTaBJICHUA MYHHHHHaJILHOﬁ yciayru



2.9.1. MaxkcumanbHbI CPOK OXUJAHMS B OYEpeIU MpH IMOojJaye 3armpoca O
MPEJOCTaBICHUA MYHULMNAIBHON YCIyrd ¥ MOpHU TOJY4YEHUH pe3ysbTaTa
MPEeA0CTaBICHUSI MYHUIIMTIATBHON yCIIyTy He npeBbiaeT 30 MUHYT.

2.10. Cpok 1 mopsSiAOK PerucTpauu 3anpoca 3asBUTEIs 0 IPeI0CTABJICHUN
MYHHUMNAJIBHOH yCIIyTU

2.10.1. Cpok peructpauvyd 3asiBI€HHUS, [OJAHHOTO B  IMPUEMHYIO
aJMUHUCTpalMK - He Oosee 1 pabodero JaHs.

2.11. TpeGoBaHUA K NOMEIICEHUAM, B KOTOPBIX NIPEI0CTABJISIECTCS
MYHUIMNAJIbHAS YCJIYyra

2.11.1. Ha Teppuropuu, npuierarmomeid K 37aHUI0 (CTPOCHHUIO), B KOTOPOM
OCYIIECTBIISICTCS TPHEM TpaxKjaH, JOKHBI ObITh OOOpPYJIOBaHBI MecTa IS
OecraTHOM MapKOBKM aBTOTPAHCIOPTHBIX cpelncTB. Mecta wHGOpMUpOBaHUS,
npeHa3HAUYCHHBIC IS O3HAKOMJICHHS TpaxJaaH ¢  WH()OPMaIMOHHBIMHU
MarepuagaMu, 000pyAYIOTCS UHPOPMAITMOHHBIMU CTEHJIAMH, CTYJIbSIMH U CTOJIAMU
s opopMiieHUusT TOKYMEHTOB. MecTa npeoCTaBIeHUsT MYHUITUIIAIBHONW YCIIYTH
o0ecIieynBaroT CBOOOIHBIN JOCTYTI 3asIBUTEIS K CIIEIHAJINCTaM,
PEIOCTABIISIIONIUM MYHUITUTIATBHYIO YCIYTY.

2.11.2. TIlpuem 3asBieHMii, BbIJa4a JOKYMEHTOB 3asBUTEISIM M  HX
UHGOPMHUPOBAHUE IO MHTEPECYIOIUM BOIIPOCAM OCYIIECTBISIETCS B IMOMEIICHUSIX
aIMAHUCTPALIHH.

2.11.3. Mecta okuiaHusi B oUepeld Ha mojady WM MOJy4YeHUE JOKYMEHTOB
000pYIYIOTCS CTYJbSIMH W CTOJIAMH HCXOJs U3 (HaKTUYECKOW Harpy3kKu H
BO3MOKHOCTEH JIJIS1 UX pa3MEICHHS B 3IaHUH.

2.11.4. PaGouee MeCTO CHEIMAIUCTA, MPEAOCTABISAIONICTO MYHHUIIMITAIBHYIO
yCIIyry, obopyayercs Tene(oHOM, KOMITBIOTEPOM C YCTaHOBJICHHBIMH CIIPABOYHO-
IPaBOBBIMU CHCTEMaMHU M JIOCTYIIOM B ceTh VIHTepHET, OpPIrTeXHUKOM,
MO3BOJISIIOIIIMMHA ~ CBOGBPEMEHHO M B IIOJTHOM 00BEeMe  MpeIOCTaBIATH
3amnpammnBaeMyro HHPOPMAITHIO.

2.12. Iloxa3aTe/iu JOCTYNMHOCTH M Ka4eCTBAa MyYHHMIMNAJIBHON yCIyrH

2.12.1. TlokazaTeneM AOCTYNMHOCTH SIBJISIETCS OTKPBITOCTH MOPSJIKA U MPaBUII
MPEAOCTABICHUS MYHUIIMTIATbHON yCIIYTH:

- HaJIn4yue AJIMUHHUCTPATUBHOTO periiameHTa pPEeAOCTABICHUS
MYHHIUIIAJIIBHON YCIYTH;

- Hanuure uHpopManuu 00 OKa3aHWW MYHUIIUTIATBHOU ycinyru Ha MHTepHEeT-
caiite, PerroHasbHOM TmOpTaje€ TOCYAAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIYyT
Brnagumupckoit ob6nacTu.

2.12.2. Tloka3areneM KadyecTBa MPENOCTABICHHUS MYHULHNAIbHOW YCIYTH
SIBJISIIOTCSL:

- CTENEHb YAOBJIETBOPEHHOCTU Tpa)KJaH KAueCTBOM U JOCTYIMHOCTHIO
MYHHUIUITAIBHON yCIIYTH;



- COOTBETCTBUE IMPEAOCTABICHHS MYHUIMIAIBHOM yCIyrd TpeOOBaHUSAM
HACTOSIIEro AJIMUHUCTPATUBHOIO PETVIAMEHTA;
- cOOMIoeHNE CPOKOB IPENOCTaBICHUS MYHHULUINAIBHON YCIYI'M COIJIACHO
AJMUHHCTPAaTUBHOMY PEIJIAMEHTY;
- OTCYTCTBHE 0OOCHOBAHHBIX KaJ00.
3. AAMMHHMCTPATHBHBbIEC NPOLEAYPbI

3.1. CocTaB, moC/1€A0BATEJIbHOCTh U CPOKH BbINIOJTHCHUA
aMHUHUCTPATHBHBIX POLEAYP NPH NPeI0CTABICHUN MYHUIIUNIAIbHOM
yCJIyru

3.1.1. IlpenocraBieHre MYHUUMIAIBHON YCIYrd BKJIIOYaeT B ce0s
BBIMOJHEHUE CIEAYIOUIMX aIMUHUCTPATUBHBIX MPOIEAYD:

- IPUEM CHEIUAIUCTOM aJIMUHUCTPALIMA MTUCbMEHHOTO 3asiBJICHUS, 3asBJICHUS
B DJIEKTPOHHOM BUJIE;

- perucTpanusi MUCbMEHHOIO 3asBJICHUSl WJIM 3asBJICHUS B 3JIEKTPOHOM BHJE,
HEOOXOIMMBIX JIJIsl OKa3aHUS YCIIYTH;

- paccMOTpEHHE TOCTYMHUBIIUX NUCHMEHHBIX 3asBICHUN (3asBIICHUNA B
AIIEKTPOHHOM BHUJIE) CTICIIMATIMCTOM aJIMUHUCTPALIUN;

- ojopMmieHHE M BblJaya JOKYMEHTOB O NPHCBOCHHMHM ajpeca OOBEKTY
HEJIBIPKUMOCTH (OTKa3 B MPUCBOCHUU aJipeca)

[IpoxoxieHne aAMUHUCTPATUBHBIX NEUCTBUI TMPEACTaBICHO B OJOK-CXeMe
(npunosxenun Ne 1 HacTOSIETO perjaMeHTa)

3.2. PaccMoTpeHne npeacTaBJIeHHBIX JOKYMEHTOB

3.2.1. T'maBa MyHUIMIAIBLHOTO O0Opa30BaHMs, PACCMOTPEB JIOKYMEHTHI B
TEUYEHHE OJHOTO JIHS, C PE30JIOIMEN HATIPABIISIET UX HCIOIHUTEINIO.

3.2.2. B cmyyae oTCyTCTBHS B 3asBJICHHH O NMPHUCBOCHUHU ajpeca He0OX0uMOoMn
UHGOpPMAIINH, a TAKXKE MOJHOTO MEePEYHs JOKYMEHTOB, MPUJIAraeMbIX K 3asBICHUIO
B COOTBETCTBHMU C MyHKTOM 2.6.1. HacTos1ero AAMUHUCTPATUBHOIO PETJIAMEHTA,
3asIBUTENIO OTKa3bIBACTCS B MPUCBOCHUM apeca B COOTBETCTBUH C MyHKTOM 2.7.1.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO perjiaMmeHTa U B TeueHue 30 pabouyux JHEH co
JTHST TIOJYYEHUS 3asBJICHUS HAIpaBisieTCs] yBeJOMIIEHHE 00 OTKa3e 3a MOJIHUCHIO
IJIaBbl AIMUHUCTPALMU C YKa3aHUEM MPUYHH OTKa3a.

3.2.3. B cayyae COOTBETCTBHS MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSM
HACTOAIIEr0 AIMHHHCTPATHBHOIO perjaMeHTa B TeueHue 30 pabouumx JHEH co
IHS PETUCTpallMyd CHEUAIUCT OPraHU3allMOHHOTO OTAeda aJIMHUHHCTPALUU
MYHULIUNIAIBHOTO ~ O0pa30BaHMsl  OCYIIECTBISIET TMOATOTOBKY  JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPUCBOCHUS aapeca OObEKTY HEJBUKHUMOCTH.

3.2.4. IlpucBoenme azapeca OOBEKTYy HEIBIKUMOCTH OCYIIECTBISETCS
MMOCTAHOBIICHWEM TJIABbI MYHHUITUTIATLHOTO 00pPa30BaHU.

3.2.5. Tlepenaya TOKYMEHTOB O MPUCBOCHUHU ajpeca OOBEKTY HEABHKUMOCTH
OCYLIECTBIISIETCS. MHCHBMOM C MPUIIOKEHUEM T[OCTAHOBJIEHUS O TMPUCBOCHUU
MOYTOBOTO ajJipeca OOBEKTY HEIBMXXKUMOCTH, KOTOPOE HAMNPABISETCA 3asIBUTEIIO
MOYTOBBIM  OTHPABJICHUEM;  WIH nepefaeTcsa  3adABUTENI0  (3AKOHHOMY
MPEACTABUTENIO 3asBUTENSI) TMOJ JIMYHYIKO TMOJINUCh C COOTBETCTBYIOIIEH



pEerucTpanuen B )KypHajie ydyera HCXOASIIEN JOKYMEHTAIUH.

B ciyyae oTnpaBKM DIOCTaHOBJIEHHS O IPUCBOCHMM IIOYTOBOIO ajapeca
IIOYTOBBIM OTIIPABJICHHEM JaTOM NEpefJayd CUMATAeTCs JaTra PETHCTpaluu
YKa3aHHOIO NHMCbMAa. B cimywae  mepenayd  yKas3aHHBIX — JIOKYMEHTOB
YIOJIHOMOYEHHOMY 3aKOHHOMY IIPEACTABUTEIO 3asIBUTENS MOJ JIMYHYIO MOJINCH
JATOM Mepenadnd CYMTAETCA JaTa PETHCTPALMM B JKypHAJE€ y4yeTa HCXOISIIEH
JOKYMEHTAIIHH.

[IpricBoeHHBII OOBEKTY HEABMXKMMOCTH IIOYTOBBIM aJpec BHOCUTCS B
aJPECHBIN peecTp MyHULIMIAILHOTO 00pa30BaHMS.

4. Ilopsimok 1 (popMBI KOHTPOJIA 32 MPEAOCTABJICHHEM MYHULMIIAIbHOM
yCIyru

4.1. llopaaok ocyecTBJICHUS TEKYIIEro KOHTPOJIA

4.1.1. Texymuii KOHTPOJIb 32 COOJIIOJIEHUEM TOCIE0BATEIbHOCTU JIEUCTBUH,
OTPENICNICHHBIX  aJIMUHUCTPATUBHBIMH  MPOIEAYpaMH IO  HUCIOJTHEHUIO
MYHUIIMNIAIBHOW ~ YCIIYTH, OCYIIECTBJISIETCS  JIOJDKHOCTHBIMH  JIUIIAMH
aIMUHUCTPALIMM, OTBETCTBEHHBIMH 3a OpraHU3aIMi0 PabOThl MO HCIOIHEHUIO
MYHUIIUATIAIBHON YCITYTH.

Texymuii KOHTPOJb OCYIIECTBISETCS IyTeM TMPOBEACHUS JOJDKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHuU3aIyio paboThl 1O MPEIOCTABICHUIO
MYHUIIUTAIIBHON YCIIYTH, MPOBEPOK COOMIOACHUS W MCIIOIHEHHUS COTPYIHUKAMHU
MOJIOKEHUI HACTOSAMIEr0 AJMUHUCTPATUBHOTO PETIaMeHTa.

4.2. IlopsinoK U MEPUOAUYHOCTH OCYIIECTBICHHS IVIAHOBBIX U
BHEIJIAHOBBIX POBEPOK

4.2.1. TlpoBepkrn MOTYT OBITh IJIAHOBHIMM M BHEIUIAHOBBIMH. [lopsimok u
NEPUOJMYHOCTh  OCYILIECTBJICHHS IUIAHOBBIX IPOBEPOK KadyecTBa HCIOJIHEHHUS
MYHUIIMITAJILHOW YCIyTH YCTAaHABIMBAIOTCS HE peke | pasza B roJi TUIaHOM paboThI
Otnena u yTBEpKIAIOTCS TJIABOM MYHHUIMIAIBLHOTO oOpasoBaHusi. [IpoBepka
TaK)KE€ MOXXET MPOBOAUTHCS MO KOHKPETHOMY OOpAIEHHIO 3aWHTEPECOBAHHOTO
muua. llpu mpoBepke MOTYT paccMaTpUBATBCS BCE BOIPOCHI, CBA3AHHBIE C
MPEAOCTaBICHUEM MYHULMNAIBHON YCIyrH (KOMIUIEKCHBIE TPOBEPKU), WIU
BOIIPOCHI, CBA3AHHbBIE C MUCIOJIHEHUEM OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLEAYP
(TemaTuyecKue MPOBEPKH).

4.2.2. Pe3ynbTathl IpoBEepOK 0HOPMIISIIOTCS B BUE aKkTa (CIIPaBKH), B KOTOPOM
OTMEYAIOTCS BBISIBIICHHbIE HENOCTATKU W MPEIJIOKEHUsl Mo uX yctpaHeHuro. Ilo
pe3yiabTaTaM MPOBEACHHBIX NPOBEPOK, B CIIy4yae BbIABICHUS HapYILICHU MIpaB
3asiBUTEJICH, OCYIIECTBISETCS MPUBJICYEHNE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickon deaepanuu.

4.3. OTBeTCTBEHHOCTD JTOJIKHOCTHBIX JIMI OPraHa aAMUHUCTPALMH
MYHHMIUNIAJBHOT0 00pa30BaHMs 32 pelleHus U JeicTBud (0e3geiicTBue),



NPUHUMAaeMble (0CYLIECTBIsIeMbIe) B X0/e NPeA0CTABJICHUS MYHHIUNIAJIbHOI
ycayru

43.1. JlomXKHOCTHBIE  JHUIA, OTBETCTBEHHBIE 32  MPEJOCTABICHUE
MYHHUIMOAIBHON YCIIYT'H, HECYT MEPCOHATBHYI0 OTBETCTBEHHOCTh 3a COOIIOACHHUE
CPOKOB U MOPsIIKA MPEIOCTaBICHUS MyHUIIUIAIBHON YCIIYTH.

4.3.2. IlepcoHasibHasi OTBETCTBEHHOCTh JOKHOCTHBIX JIUL], OTBETCTBEHHBIX 32
OpraHu3alro padoThl MO UCIIOTHEHUIO MYHUIIMIAIBHON YCIYTH, U CIIEHAIUCTOB
Otnena, B JOMKHOCTHbIE OOSI3aHHOCTH KOTOPBIX BXOJMUT MPEAOCTABIICHUE
MYHHUIMOAIBHOW YCIYTH, 3aKpeIisieTcss B MX JODKHOCTHBIX HHCTPYKIUSX B
COOTBETCTBHMH C TpeOOBaHUSIMU 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu.

5. locyneOHblii (BHECY1€0HBbIIT) MOPSAA0K 005KAJTOBAHNUS PEeIIEHUH U
naeiicTBuil (0e31eiiCTBUS) OPraHa, Mpea0CTABIAIIIEr0 MyHUIUIIAJIBLHY IO
YCJIYTy, a TAK/Ke UX J0JKHOCTHBIX JIMIL

5.1. Mudopmanms AJ1s1 3asiBUTEJIS 0 €r0 MpaBe Ha J0Cy/1e0HO0e
(BHecyneOHOe) 00:xajI0BaHMe pellieHN U aelicTBui (0e3aeiicTBHS), MPUHATHIX
(ocyirecTBIsIEMbIX) B X0/I€ PEeI0CTABJEHUSI MyYHUIIMIIAJIbHOU YCJIYTH

5.1.1. [euictBust (6e3aeiicTBUE) M peuieHus AOJKHOCTHhIX null Otaena,
COOTBETCTBEHHO OCYIICCTBISICMbIC W IPHHHMAacMble B XOJAC IPEIOCTABICHUS
MYHHIMIIAIBHON YCIIYTH, MOTYT OBITh 00aJIOBaHbI 3asBUTEIIEM BO BHECYICOHOM
nopsiike u (M) 4yepes Cy/.

5.1.2. B pocyne6HOM (BHECYAcOHOM) TOpPSAKE TpakAaHe MOTYT 00KajJoBaTh
nevictBusi (Oe3neiicTBUE) W pelIeHus, He MOJIeXallue pPacCMOTPEHUIO B CyJe B
COOTBETCTBUH C 3aKOHOAaTenbCcTBOM Poccuiickon denepannu:

- CIICLIUATTUCTOB JIMUHUCTPALIMK - TJaBEe MyHHUIIUIAIBHOTO 00pa30BaHUsI.

5.1.3. 3asgBuTeNnp MMEET MpaBO Ha MOJIydeHHWe WH(OpMAIMU M JTOKYMEHTOB,
HEOOXOAUMBIX JIJIT 0OOCHOBAHUS U PACCMOTPEHUS JKAJTOOBI.

5.2. IIpeameT nocyne0HOro (BHeCY1eOHOI0) 00KATOBAHMS

5.2.1. Tlpemmetom nocyneOHOro (BHECYAeOHOTO) OOKaJOBaHUS SIBISIOTCS
HapylIeHUE TOPSAKAa OCYIIECTBICHUS AAMUHUCTPATHBHBIX MPOIEAYP, a TaKXKe
Ipyrux TpeOOBaHUI U MOJIOKEHUN HACTOAIIETO AIMUHUCTPATUBHOTO PETIaMEHTA.

5.3. UcuepnbiBaoumuii nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJICHH S
paccMOTpeHHs KaJI00bI (IPEeTEeH3UN) U CJIy4aeB, B KOTOPbIX OTBET HA KaJ100y
(peTeH3HI0) HE TaeTCs

5.3.1. Ilpu nmonyyeHHuH xanoObl, B KOTOPOH COJEpkKATCA HELEH3YpHbIE JTHOO
OCKOpOUTENbHBIC BBIPAKEHHUS, Yrpo3bl JKWU3HH, 3/I0POBBI0 M HMYIIECTBY
JOJKHOCTHOTO JIMIIA, a TAKXKE WICHAM €r0 CEMbH, jkalio0a MOXET ObITh OCTaBJICHA
0e3 oTBeTa.



Ecnu TekcT %ano0bl HE MoAIaeTCa NPOUYTEHHIO, OTBET Ha Kajo0y He JaeTcs, O
4YeM COOOUIaeTCsl YCTHO 3asBUTEII0, HAIPABUBLIEMY Kal00y (B MMCbMEHHOM BUJE
— €CJIM MTOYTOBBIN aJpec MOANAETCA MPOUYTEHUIO).

Ecin B xamo0e comepKUTCsl BONPOC, Ha KOTOPBIM 3asBUTEII0 HEOJIHOKPATHO
JaBaJMCh MUCBMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEE HaIpaBiIsieMbIMHU
xKajmobamMu, W TOpU 3TOM B JKajoOe HE NPHUBOIATCA HOBBIE JOBOJbBI WM
00CTOATENBCTBA, AOKHOCTHOE JIMIO, OTBETCTBEHHOE 3a PACCMOTPEHME KaIOOBI,
BIIPABE MPUHATH pEUIEHHE O O€30CHOBATEIBLHOCTH OUYEPEIHOr0 OOpalEHUS U
MpEeKpalleHusl TEepenucKu ¢ 3asBUTENEM MO JaHHOMY Bompocy. O gaHHOM
pELIeHUH 3asBUTEIb, HATPABUBIINH Kall00y, YBEAOMIIETCA B MMCbMEHHOM BHUJIE.

5.4. OcHOBaHUA VISl HAYAJIA POLEAYPHI A0CY/1e0HOTr0 (BHeCYy1e0HOr0)
00:ka10BaAHUA

5.4.1. OcHoBaHueM I Hadajia MPOIEAyphl J0CyaeOHOro (BHECYHEeOHOrO)
00>Kar0BaHMsl SIBJISIETCS MUCbMEHHOE OOpalleHle 3aMHTEPECOBAHHBIX JIULI.

[TuceMenHoe oOpalieHne T0KHO COJIepKaTh:

- ®.MN.O. numa, KOTOpbIM TMoOAaeTcss oOpalieHue, JOJDKHOCTh (s
IOPUINYECKUX JINIT);

- HAMMEHOBAHKE OpraHa, TOJDKHOCTh, (PaMUIINIO, UMSI M OTYECTBO CIEIHUAIIACTA
(npu Hanmuuum uHGOpPMALMM), yKazaHue JAeHCTBUS (Oe3meicTBUs), pEIICHUE
KOTOPOTO 00XKaITyeTcs;

- COZIePKATENBHYI0 XapaKTEPUCTHUKY O0»KajdyeMoro AeicTBus (Oe3neicTBus),
pEIICHHUS.

JIOTIOMHUTENBHO AOHKHBI OBITH YKa3aHbI MPUYUHBI HECOTIJIACHUS C 00)KaTyeMbIM
neicTBueM (0e3neicTBrEM), UHBIE CBEJIEHHUS, KOTOPbIE aBTOP OOpAIlleHHs] CUUTACT
HEOOXOIUMBIM COOOIIMUTE.

K  oOpamenuto  MOryT  OBITb  MPWIOKEHB  KONMHH  JIOKYMEHTOB,
MOJITBEPIKAAIOIINX U3JI0KEHHYIO HHPOPMAIIHIO.

OO0paiiieHre MOANMKUCHIBACTCS 3asBUTEIIEM.

5.4.2. OOpaiieHuss paccMaTpuUBAIOTCS B COOTBETCTBHM C TpeOOBaHUAMHU
®epnepanbHoro 3akoHa oT 02.05.2006 Ne 59-03 «O mnopsiake paccMOTpEHUS
oOparenuii rpaxaan Poccutickoit denepartum.

5.5. Cpoku paccMOTpeHus Kaj100bl (MPeTEeH3UN)

5.5.1. Cpox paccMoTpeHusi *anoObl HE IOJDKeH mpeBbimaTh 30 gHEH ¢
MOMEHTA €€ PEeTrUCTPAIIUH.

B uCKIIOYMTENBHBIX Cydasx MPU HAMPaBICHUU 3alpoca TOCYJapCTBEHHBIM
opraHam, opraHaM MECTHOTO CaMOYTIPABICHUS M WHBIM JTOJDKHOCTHBIM JIMIIAM TSI
MOJIYYCHHUSI HEOOXOMUMBIX  JUIsI PAacCMOTPEHUS OOpaIleHus JTOKyMEHTOB W
MaTepHalioB, JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PACCMOTPEHHUE >KAJIOOBbI,
BIIPAaBe IPOJJIUTH CPOK PACCMOTPEHHUS JKaJIoObI He Oosiee dyem Ha 30 gHEH,
YBEJIOMHB 3aBUTEIIS O IPOJUICHUH CPOKA €€ PACCMOTPEHHUSI.



5.6. Pe3yabrat 10cy1e0HOro (BHecyae0HOro) 005kajl0BaHus pelllecHU 1
aeicTBuil (0e31eiCTBUSA), IPUHATHIX (OCYLIECTBJISAEMbIX) B X0/1€
NpeaocTaBJeHUss MyYHUIIMNIAJIbHOU YCJIYyTU

5.6.1. Pesymbrarom JocyneOHOro (BHECyle€OHOro) OOXajJOBaHUs —SBISIETCS
00BEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpaICHHA.

5.6.2. Ilopsnok cyneObHOro 06xanoBaHus 1eUCTBUMN (0€31€MCTBUS) U PEIICHUIN
JIOJDKHOCTHBIX  JIMI aIMUHHUCTPAIlMU, COOTBETCTBEHHO OCYIIECTBISAEMBIX U
NPUHUMAEMbIX B XOJI¢ MPEIOCTABICHUS MYHUIMTAIBHON YCIyTH, ONpeaemseTCs
3aKOHOaTesbcTBOM Poccuiickoit denepanun 0 rpakIaHCKOM CyAOIPOU3BOJICTBE
U CYZIOTIPOM3BOJICTBE B apOUTPaXKHBIX CyAax.



Ipunoocenue Ne 1

IlocnedosamenvHocmb AOMUHUCMPAMUBHBIX Oelicmeuil (npoyedyp) no
HPUCBOCHUIO ROYM 06020 adpeca

Hauano agMUHHUCTPAaTUBHON TPOLIEAYPHI:
oOpalleHne 3assBUTEIS

\ 4

[Ipuem u peructpanus 3asBiIeHU B TUCBMEHHOH (popme y
3asBUTENS

'

PaccMorpenue 3asiBieHui B
MACbMEHHOU WM YCTHOR

thopme
IMTonroroska Orkas B
IIOCTAHOBJICHUA Hpe}IO CTaBJICHUUN
MYHULUIIATBHON
yCIIyTu

TTognmucanue
OCTAHOBIIEHUS

OxazaHne MyHULIMIIAIBHON YCIIYT'H 3aBEPILEHO




